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Course Settings, Course Introductions and

Announcements

Log in to your account

Enter the Ims URL:.Ims.uz.ac.zw_on your web browser

Access to the platform
Username

Uze-LMs [l

UZ LearningManagement System  [EERESSEUEC
v a Password

Forgotten your username or password?

pse

W e, %1V
bl




Default, login credentials are set to:

Username: your firstinitalsurname in lowercase
Password: your ECNumber

Click “Log in”

Search for your course

After logging in, you will find your courses that the chairperson has assigned to you.
Click on a course to start adding Course Content.

{7 Home

Search cowsos:\:l Go ‘

(? bashboard

E catendar Available courses

dg,n 4 ‘/én &
£ site administration ( ( (
[ add ablock [ " /
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M private files
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Moodle Moodle
Fundamentals Fundamentals
Moodle 9 3

Fundamentals
10

Announcements

What is an Announcement?

The course Announcements Forum is a special forum for announcements and is
automatically created when a course is created. A course can have only one announcement
forum. Only teachers and administrators can post announcements.

It can be used to post course welcomes, course outlines, assignment announcements and
other notifications.



How to make Announcements

Enable Editing
Click gear icon and “Turn editing on”

7= INTCS101

4 Participants

U Badges
& Compotendes Communication Skills

Home /' Courses / Miscellaneous / INTCS101

# Edit settings

B Grades # Tum ediing on
# Course completion
D General Y i
s f2 Announcements % Gradebook setup
[ Topic 2 B Backup
1 Restore
ilpied Topic 1 1 Import
O Topic 4 #* Share
Topic 2 € Reset
# Home £ More..
@ Dashboard Topic 3
£% Calendar = 2

Click on”Add an activity or resource” under Announcements

7 INTCS101
& Participants
0 Badges
- - . -
@ Campeenies Communication Skills
& Grades Home / Courses / Miscellaneous / INTCS101
O General
O Topic 1 Edit ~
(/& Announcements » ~
© Topic 2 Edit ~ &
© Topic 3 -p + Add an activity or resource
© Topic 4 4 Topicle Edit ~
+ Add an activity or resource
# Home
Topic 2 ¢ Edit ~
Dashboard * !
+ Add an activity or resource
4 Calendar o -

Scroll down to select “Page” resource

Vongai Nyamunda

Add an activity or resource x
265 Lesson ‘
The page module enabies ateacher to create a
& Participants Vi o web page resource using the text editor. A page
can dispiay text, images, sound, video, web finks
U Badges 8  scoru package and embedded code, such as Google maps.
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e Communici - ‘
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0 General For large amounts of content, its recommended
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3 Topic 1 Edit ~
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Click “ADD”

Lesson
The page module enables a teacher to create a

Quiz web page resource using the text editor. A page
can display text, images, sound, video, web links
SCORM package and embedded code, such as Google maps.

Survey Advantages of using the page module rather

than the file module include the resource being
Wiki
more accessible (for example to users of moblle.

Workshop devices) and easier to update.

For large amounts of content, it recommended
RESOURCES that a book is used rather than a page.

Book Apage may be used

File « To present the terms and conditions of a
course or a summary of the course sylabus
Eolder « To embed several videos or sound fles

e together with some explanatory text

@ Morenelp

ﬂ
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T INTCS101
i Participants

U Badges
& Competencies Communication Ski”S
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P = Adding a new Pagee
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# Home i

@ Dashboard

£ Calendar = "

Enter page name
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Enter Page Content
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Welcome!
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1 Display description on course page @

1||iv|B|I||E|E| %%

B oE ¢ w™R

=R ed

Welcome to Communication Skills.

Visit the Course Information section for information about the course
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T INTCS101

3 Participants » Tags

U Badges
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BB Grades

D Topic 1
O Topic 2
O Topic 3

O Topic 4

Lorem Ipsum is simply dummy text of
the printing and typesetting industry.
Lorem Ipsum has been the industry's
standard dummy text ever since the
1500s, when an unknown printer took a
galley of type and tronic typesetting,
sheets taining Lorem ||

# Home

@ Dashboard

£ Calendar

View newly created Welcome! page
Click on “Welcome!”
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There are required fields in this form marked @

Click “SAVE AND RETURN TO COURSE”

‘ SAVE AND RETURN TO COURSE ’ SAVE AND DISPLAY

Follow Us

o Facebook
o Twitter

Quick Links

About Us
Terms of use
FAQ
Support

Contact

to view how it will appear to the student

Communication Skills

Miscellaneous / INTCS101

CANCEL

Contact

630 Churchill Avenue, Mt Pleasant
Phone: +263242303212
= E-mail:

webmaster@compeentre.uz.ac.zw
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Edit ~
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Student View

T INTCS101

% Participants
U Badges
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B8 Grades

0 Topic 1

O Topic 2

O Topic 3

O Topic 4

# Home

@ Dashboard

£ Calendar

Communication Skills

Home / Courses / Miscellaneous / INTCS101 / General / Welcome!

Welcome!

Welcome to Communication Skills.

Visit the Course Information section for information about the course.
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Course Resources

Labels

A 'Label' enables text and multimedia to be inserted into the course page in between links to
other resources and activities. 'Labels' are very versatile and can help to improve the
appearance of a course if used thoughtfully.

Labels may be used:

1. Tosplit up along list of activities with a sub-heading or an image.

2. Todisplay embedded content such as a video directly on the course page.
3. To add a short description to a course section.

Drag and Drop method

Resize browser window to view desktop with files
Drag and drop desired file
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View added file

L participar
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¥ Competencies
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(P Dashboard
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Merivate files

£ site administration

[Jadd a block

x

Page 4 of 4| 13 words, 82 characters seld
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TOPIC 3 ~
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Add an activity or resource method

Click “Add an activity or resource”
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7% Competencies
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R Home
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Merivate files
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DI add ablock

Select“Label”

S Lesson
] Quiz
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RESOURCES
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File
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IMS content
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TOPIC 4 »

TOPIC 5 »#

TOPIC 6 »

TOPIC 7 »

TOPIC 8 »

The label modiule enables text and
multimedia to be nserted into the course
page In between links to other resources
and activities. Labels are very versatile and
can help to improve the appearance of a
course If used thoughtfully.

Labels may be used

« To splitup along list of activities with a
subheading or animage

 To display an embedded sound file or
video directly on the course page

 To add a short description to a course
section
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Click icon to add media
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Click “Save and return to course’

~ General
course sections
Label text
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Files and URLs

How to add a File

Under a topic click “Add an activity or resource”

UF LIMBABWE
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S— Edit ~
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H
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@& Dashboard
4 Topic2 # Edit ~
% Calendar = 5 =

Select and add a “File”” resource
Add an activity or resource x

O B uesn *
The fle madue enables  teacher to provide a

=} ﬂ Quiz Hle as a course resaurce, Where possible, the
il will be displayed within the course iniertace;
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le an HTML ha
@ “ Wiki images of Flash objects
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Enter Name as Course Outline

= INTCS101

& Participants

U Badges

& Competences Communication Skills

& Grades Home / Courses / Miscellaneous / INTCS101 / Course Information / Adding a new File to Course Information
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~@Adding a new File to Course Informatione

3 Topic 2 » Expand all
~ General

O Topic 3
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To select files click the highlighted icon

=) Name o ‘Couvse Outline \

T INTCS101

Description
i Participants
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O Display description on course page @

O General
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[ Topic 4

# Home

» Appearance
@ Dashboard
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Select “Upload a file”

File picker

' Server files

h Recentfiles

& URL downloader
h Private files

9 Wikimedia

Click “Choose File”” to browse for document on your PC

File picker

h Server files

™ Recent files

Attachment

# URL downloader 1 Na file chosen

h Private files
Save as

5 Wikimedia

Author

Vongai Nyamunda ‘

Choose license Al rights reserved




Selected file appears as highlighted in green
Click “UPLOAD THIS FILE”

File picker

h Server files
0 Recent files

Attachment

 URL downloader

i Privae files

9 Wikimedia

Author

Vongai Nyamunda

Choose license Al rights reserved

View Uploaded file
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Click “SAVE AND RETURN TO COURSE”

INTCS101 i

= » Restrict access
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View newly uploaded file
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Edit ~
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Edit ~
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How to add a URL

Enable editing
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Select “URL” resource

U an provide awe inkas a courseresource,
Anything thats freely avalable online Q o 4 -
# scorMpackage such as documents or images, can be
linked to; the URL doesnit have to be the
mil  survey home page of a website. The URL of a
B w particular web page may be copied and
pasted ora teacher can use the file picker ,
Woraap and choose alink from a repository such i
%+ @ announcemq as Flickr, YouTube or Wikimedia (depending Edit ~ L
RESEtRES upon which repositories are enabled for
thesite) @ Add an activity of resource
Book
There are a number of display options for
+ File the URL such as embedded or opening in a ety
: now window and advancad options for
B Folder passing information, such as a student's ) Ak o ot Tiyon rEEaTES
hboard —— name, tothe URL if required.
¥ package
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Copy desired URL
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= ©BVouTube ™ Search
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@ Get Grammarly o
grammarly.com

Up next autorLay i)
Eagle, Falcon, Owl - Birds O

Prey, Nature 20718 HD.
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15 Most Dangerous Birds on the
Planet!
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Android Cop | Full Action Movie
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3,626,374 views - Mar 7,2020 e 13 Bl ok A sHaRe a
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Missing Files
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Paste URL
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@ » Expand all
Home
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€ pashboard Name - 0 Eagle Hunting
External URL = O

https//www.youtube.com/watch?v=Rvz0d3IGOVE

Choose a link..

Description

% N =R ¢ wa

Displgy description on course page.




Edit Appearance settings

UNIVERSITY @
OF ZIMBABWE a © 4o
Choose alink..
Dlcourse sections
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URL variables
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Pages

Click “Add an activity or resource ”’
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Select and add “Page” resource
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can display text, images. sound, wideo, web inks:
and embedted code, such as Googie maps.
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more accessible (for example to users of mobile
EVICES) AN easier to update.

For large amounts of content, its recommended
that a book s used ather than a page.
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B = To present the terms and condelons of a
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Enter Page content as the Course Outline content
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Click “SAVE AND RETURN TO COURSE”

= INTCS101 » Appearance

i& Participants

U Badges » Common module settings

& Competencies
» Restrict access
B Grades

O General

» Activity completion

O Topic 2
» Tags
O Topic 3

O Topic 4 x
» Competencies

# Home

Dashboard SAVE AND RETURN TO COURSE  |§  SAVE AND DISPLAY

CANCEL

£ Calendar > There are required fields in this form marked @

View Course Outline page created

.
= INTCS101

& Participants

Communication Skills e

Home / Courses / Miscellaneous / INTCS101

U Badges

& Competencies

B8 Grades
Edit ~
O Genaral + I Announcements » Edit - &
0 Course Information 4+ [ Welcome! # Edit ~ (=]
O Topic 2
+ Add an activity or resource
[ Topic 3
4 Course Information # Edit ~
[ Topic 4 T
-k = Course Outline » Edit ~ &
# Home

+ Add an activity or resource

& Dashboard
4 Topic2 # Edit ~

£4 Calendar =




Course Activities

Assignment

Enable editing

Click “Add an activity or resource’

Select ”’Assignment”’
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Edit “Description”
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Cloerioes

g Competencies

@ Home
(? bashboard
Calendar

M private files

{8 sito administration

CJadd ablock

ACTIVITIES
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The assignment activity module enable:
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® Addan activity or resource

Edit ~

® Addan activity or resource

Edit ~

® Addan activity or resource

Edit ~

® Addan activity or resource
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Assignment name

Description

Additional files

Assignment]
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isplay description on course page
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= Files
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Maximum size for new files: Unlimited
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Edit Assignment settings

Availability

You can drag and drop files here to add them.
O course sections

£ porticiparss - Availability
R Badges Allow submissions from =i D e e o2 @enable
T Competsneion R 0 4| June s 2000¢ 002 || 002 HEnable
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Cut-off date = s ~ s s
@HDI’“E
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 bashboard

Always show description

Calendar

[ private files Submission types

Submission types O Online text File submissions
% site administration

Word limit Enable

[l add ablock
Maximum number of

20
uploaded files

Submission types
Select “File submissions” if you was to upload one or more files
Choose “Maximum number of uploaded files”

Specify “Accepted file types”

[Jcourse sections
-~ Submission types

2 Participants YP

Submission types O Online text File submissions
Q Badges
Word limit Enable
g Competencies
Maximum number of
B crades uploaded files

Maoximum submission

) Home S site upload limit (32VB) &

(Y pashboard Accepted filstypes document Choose

Calendar

» Feedback types

M private files

» Submission settings
£ site administration

» Group submission settings
[ Add a block

Notifications

Document files .doc docx epub.gdoc odt



Select submission type “Online text” if you want student to type their responses on the
assignment page and submit
Set “Word Limit”

A ey e S s e

Dlcourse sections
~ Submission types
@Punicipmnﬂs YP
Submission types Online text(*) [ File submissions
R Badges .
Word,Jimit 500 Enable

i Competencies

Maximum number of
Berades uploaded files

Maximum submission

A Home size

¢ Dashboard Accepted file types Document files o

document Choose

[ calendar

» Feedback types

M private files

» Submission settings
£ sito administration

» Group submission settings
[ add ablock

» Notifications

Feedback types
This allows you to type directly on the student’s work as you mark
Select “Yes” on Comment inline

OIcourse sections

- Feedback types

g‘:Purticipums Feedback types Feedback comments(? @ Annotate PDF(?) (] Offline grading worksheet
(] Feedback files'

R Badges

Comment inline Yos =

g Competencies

Borades Submission settings

) Home Group submission settings

( pashboard

Notifications

E# calendar » Ephorus Plagiarism Prevention

M private files

Grade

{8 site administration

Common module settings
[ add a block

Restrict access

Activitv completian

Ephorus Plagiarism Prevention

[Jcourse sections

Feedback types
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Submission settings

Q Badges

Group submission settings
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~ Ephorus Plagiarism Prevention
G}Home qub\o Ephorus
( pashboard Processtype
Calendcr

Grade

M private files

. T Common module settings
£ site administration

[ Add a block Restrict access
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Click “Save and return to course”

O course sections
2 Participants

Q Badges

1 Competencies
Eﬂ Grades

(At Home

(3 bashboard
Calendar

M private files

¥ site administration

» Grade

» Common module settings
» Restrict access

» Activity completion

» Tags

» Competencies
e

‘ Save and return to course | Save and display [IReLGIE]

There are required fields in this form marked ®.
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View assignment created

CJcourse sections
2 Participants

Q Badges

¥ Competencies
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Create a Quiz

+) Addan activity or resource

Eclit =
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£ Add an activ ty or resource

Edit ~

£ Add an activ ty or resource

Edit ~

@ Add an activ ty or resource

* TOPIC 5 ~
i TOPIC 6 ~
i TOPIC 7 ~
i TOPIC 8 ~

Mail

Creating a new quiz is a two-step process.
1. Create the quiz category
2. Add questions to the quiz category.

Create quiz category

Edit ~



Select “Add an activity or resource”
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Add an activity or resource
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Adid an activity or resource
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Add an activity or resource

@ Add topics

TG CRUIZ GCTVITY BNGDIEs O teauher 10
create quizzes comprising questions of
various types, including multiple cheice,

matching, short-answer and numerical.

The teacher can allow the quiz to be
attempted multiple times, with the

questions shuffled or randomly selacted
from the question bank. Atime limit may

be set

Each attempt s marked automatically,
with the exoeption of essay questions,
and the grade Is recordied in the
gradebook.

The teacher can choose when and if
hints, feedback and correct answers are
shown to students.

Quizzes may be used

- Ascourse exams
- Asminitests for reading assignments

oratthe end of a topic

As exam practice using questions

o -]

Cancel

%, Phone: +263303212

Enter quiz category name

DIcourse sections
RESEARCH P

Home Courses

S participants
R Badges

7 Competencies

EBorades
Home
« ~ General
(3 bashboard Name
calendar Description

Merivate files

¥ site administration

OJadd ablock

Agriculture

Bwebmaster@uz.eduzw

ROJECT

-, Quiz1

Animal Science

AS460 Topic 7

v Adding a new Quiz to Topic 7¢

-

Adding a new Quiz to Topic 7

B

Q o Q

Edit ¥

® Add an activity or resource

Edit ¥

® Add an activity or resource

Edit v

® Add an activity or resource
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Edit quiz settings

Timing
Edit Timing Settings with desired dates and time limit as shown below

N.B. If “Time limit” is enabled, ensure “When time expires” is set to Open attempts are
submitted automatically always!!!

When the time limit expires before student submits their work it will be deleted if this is not
set.

Clcourse sections 4

Display description on course page ()

B participants

Qaadgss ijing

Open the quiz
72 Competencies P £ 28+ | May s | 200¢ o0as W
Eorades Close the quiz 28 % | May s | 2020¢ || 0as W

) Home Time limit

 bashboard T
en time expires Open attempts are submitted automatically ®

calendar

Submission grace period . o M & Enabie

Merivate files

4% site administration Grade
[Jadd ablock » Layout

» Question behaviour

» Review options ¢

Layout
Default is one question per page as shown below.
Recommended is the default.

[Jcourse sections » Grade

S participants  Layout

R Badges New page b Every question s
72 Competencies Show M

EHorades » Question behaviour

O iome » Review options @

© pashboard » Appeadrance

[ calendar » Extra restrictions on attempts

Derivato fios » Overall feedback

& site administration

Common module settings
Bz » Restrict access
» Activity completion

» Tags 9

Question behaviour

Edit Question behaviour Settings with recommended settings as below.

N.B "How questions behave” is set by default as “’Deferred feedback’ - grading will be done
at the end of the quiz.



» Grade
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R Badges ~ Question behaviour
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el ies Sl
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1) Home Allow redo within an attempt | @ o -
¢ bashboard Each attempt builds on the last | @ e

Calendar Showlass.
erivate files » Review options ¢
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I add ablock » Extrarestrictions on attempts

» Overall feedback

» Common module settings
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Leave as default. Linked to ”"How questions behave” above.
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@ General feedback
@ Right answer
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» Appearance

Click “Save and return to course”
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Tags
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Click “Edit quiz”
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Home Courses Agriculture Animal Science AS480 Topic 7 Quiz1

o)

Quiz1 & -

®
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This quiz closed on Thursday, 28 May 2020, 5:33 AM
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Time limit: 1 hour

No questions have been added yet x
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&
4 o Shuffle

o @& 2

Select “a new question”

SSGUUBIUIS. U | 1S YUIZ 15 Gusuu g s -

ginate  Select multiple items Total of marks: 0.00

7 o Shuffle

Add ~

@ anew question

P R

@ Trom question bank

&

® arandom question

i
)

o &|3

@) Quizldoc ~ Showall | X




Select question type
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Choose a question type to add

QUESTIONS
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Chats

Select “Add an activity or resource”

Clcourse sections
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R Badges e
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€3 bashboard
Calendar
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% site administ
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The chat activity modiule enables
participants to have text-based, reak

time synchronous discussions.

The chat may be a one-time activity o it
may be repeated at the same time each
day or ecich week Chat sessions are
saved and can be made available for
veryone to view or restricted to users
with the capability to view chat session

logs.

Chats are especially useful when the
group chatting is not able to meet face-

to-face, such as

Reguiar meetings of students
participating In online courses to
enable them to share experiences
with others in the same course but in

a different location

Astudent temporarily unable to
attend in person chatting with their
teacher to catch up with work

= Students out on work experience
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Home  Courses  Agriculture  AnimalScience ~ AS460  Topic6  Adding anew Chat to Topic 6
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Adding a new Chat to Topic 6¢
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~ Collapse all

~ General
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3 pashboard Deseription

Calendar
Merivate files
% site admir

I add ablock

Display description on course page

Click “Save and return to course”

Q Q
Ceourse
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Elerae ) Save anddisplay [EREERES
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8% site admir
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TOPIC 9 »
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Click “Click here to enter the chat now”

DOl course sections
RESEARCH PROJECT

Home  Courses  Agriculture  AnimalScience  AS460  Topic6  Weekly Chat

S participants

R padges
¥ Competencies

Eorados Weekly Chat @ -

R Home The next chat session will start on Thursday, 4 June 2020, 3:40 AM, (6 days 23 hours from now)

Click here to enter the chat now >
() pashboard e R R

Use more accessible interface

calendar
Merivate files
€ <« Research Methods Jump to. s

8% site administration

I add ablock

Type chat message and click “Send”
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glscience  AS460  Topic6  Weekly Chat
£ 2020, 3:40 AM, (6 days 23 hours from now)
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Forums

What is a Forum?

An activity enabling participants to have asynchronous discussions i.e. discussions that take
place over an extended period of time.



Uses of Forums

Forums can be used as the following:

A social space for students to get to know each other

For course announcements (using a news forum with forced subscription)

For discussing course content or reading materials

For continuing on-line an issue raised previously in a face-to-face session

For teacher-only discussions (using a hidden forum)

A help centre where tutors and students can give advice

A one-on-one support area for private student-teacher communications (using a forum

with separate groups and with one student per group)

8. For extension activities, for example ‘brain teasers’ for students to ponder and suggest
solutions to

NoupkwNE

How to add a Forum

Enable editing

View course editing page

= INTCS101
Edit
& Participants <4 2 Announcements ¢ Edit ~ &
U Badges + [ Welcome! o Edit ~
@ Competencies
+ Add an activity or resource
B Grades
4 Course Information ¢ Edit
O General
< [ Course Outline Edit
O Course Information p
% W Course Outline & Edit ~
O Introduction
+ Add an activity or resource
O Topic 3
Introduction ¢
O Topic 4 & e
L3 =] Definition, Nature and Scope of Communication ¢ Edit ~
# Home + |5 Importance and Purpose of Communication ¢ Edit ~
@ Dashboard
+ Add an activity or resource
2 Calendar =

Click “Add an activity or resource’” under desired topic



recorded i the gradebook.

ACTIVITIES

Forums have many uses, such a5

+ Asocial space for students o get 1o know
each other

« For Colrse announcements (using a news
Tortim wits orced subscipon)

« For discussing course content of reading
materiats

« For continuing onine an issue raised
previously in a face-fo-face session

2kl G

For teacher-only discussions (using a
idden forum)

Abelp centre where tuiors and students
can give advice

e
7
§

?

ECYE

+ Aone-or-one support area for private
student:tescher communications (using
forum With separate groups and with one
‘shudent per group)

« For extension activiies, for example brain
teasers'for students to ponder and
suggest solulons to

O Wore help

N EE

Enter discussion Forum name

™ INTCS101

& Participants

0 Badges
@ Borpiondies Communication Skills

Home / Courses / Miscellaneous / INTCS101 / Introduction / Adding a new Forum to Introduction

B8 Grades
0 General
T —— =Adding a new Forum to Introductions
e
3 Introduction
~ General
3 Topic 3
© Topic 4 =} Forum name ] ‘D‘scuss the types of communication and their advantages
Description
& Fione! 1lie B T ElE %S| 3B s mae
& Dashboard
4 Calendar - -

Select Forum type
Click on question mark to show description of forum types - refer to “How to pick which
Forum type to use” section of this manual for more information

= INTCS101
& Participants
0 Badges

& Competencies 1 Display description on course page @

B Grades = Forum type o Asingle simple discussion s

3 General
» Attachments and word count
C3 Course Information

» Subscription and tracking

&3 Topic 3

o et » Discussion locking

# Home

@ Dashboard » Post threshold for blocking

£ Calendar - |

Click “SAVE AND RETURN TO COURSE”



» Common module settings

= INTCS101
& Participants B
B » Restrict access
U Badges
B Competancies] » Activity completion
B Grades
[ General » Tags

O Course Information

O Topic 3

0 Topic 4 = SAVE AND RETURN TO COURSE SAVE AND DISPLAY CANCEL

There are required fields in this form marked @
# Home

e |

View added discussion forum on course page

T 4 Course Information & Edit ~

«+ [ Course Outline L ]
& Participants e

4 @ Course Outline & Edit - =
U Badges

+ Add an activity or resource
& Competencies

B Grades 4 Introduction # Edit ~
=N o —

& General < |2 Definition, Nature and Scope of Communication ¢ Edit ~ o]

< |& Importance and Purpose of Communication &=
0 Course Information 8 mp B & Edit ~

Discuss the types of communi n and their advantage: - &
Edit ~ &

O Introduction
© Topic 3 + Add an activity or resource
3 Topic 4 4 Topic 3 ¢ Edit ~

+ Add an activity or resource
# Home
Topic 4 & %
@ Dashboard & Eat
<+ Add an activity or resource

4 Calondar -

Always use “Add an activity or resource’” under topic to add a forum

e — 4 Course Information & Edit -

= :
P [® course Outline Edit ~ [}

+
4 % Course Outline Edit ~ &
U Badges

+ Add an activity or resource
& Competencies

BB Grades + Introduction & Edit ~
© General 4 |5 Definition, Nature and Scope of Communication 4 Edit ~ ~

£ Importance and Purpose of Communication =]
0 Course Information B imp P s Edit ~

+ E\ Discuss the types of communication and their advantages ¢ _ &

Edit -~ &

O Introduction

+ 2 Discuss the Functions of Communication 4 Edt -4 @
O Topic 3

4 2 Discuss the effects of interpersonal bonds on self-awareness ¢ P
O Topic 4

+ E\ Discuss how information technology affects face-to-face communication & Edit ~ & &
# Home + @ Discuss the effects of culture on the development of private bonds ¢ Edit ~ & =

@ Dashboard + Add an activity or resource

4 Calendar o

Student view of A single simple discussion forum



A single discussion topic which everyone can reply to (cannot be used with separate groups)

= INTCS101 an | uNI
& Participants

U Badges
& Campetsndes Communication Skills

Home / Courses / Miscellaneous / INTCS101 / Introduction / Discuss the types of communication and their advantages
2]

B8 Grades

SEARGH FORUMS

0 General

O Course Information

Discuss the types of communication and their advantages A

Display replies in nested form B
0 Topic 3 - .
Discuss the types of communication and their advantages
© Topic 4 Monday, 11 May 2020, 3:03 PM
Permalink | Edit | Reply
# Home
< IMPORTANCE AND PURPOSE OF COMMUNICATION | Jump a.. +
@ Dashboard
£ Calendar i -

Student view of “Each person posts one discussion’ forum
Each student can post exactly one new discussion topic, which everyone can then reply to
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= INTCS101
3 Participants
© Badges Communication Skills
Home / Courses / Miscellaneous / INTCS101 / Introduction / Discuss the Functions of Communication e SEARCH FORUMS
& Competencies
B8 Grades
0 Ceneral Discuss the Functions of Communication
[ Course Information Think of a topic, say, a current event. How will communication about it change as communicators move from interpersonal to group, organizational, public, and mass
communications contexts? Discuss changes in both the content and form of communication. Do you think there will also be changes in the reason the topic is discussed?
[ Introduction Discuss the functions of communication at each level
© Topic 3 This forum allows each person to start one discussion topic.

D Topic 4 ADD A NEW DISCUSSION TOPIC

(There are no discussion topics yet in this forum)
# Home

& Dashboard < DISCUSS THE TYPES OF COMMUNICATION AND THE  Jump to.. ’

LibreOffice Calc
# Colendar - J

Student view of “Q and A forum” forum
Students must first post their perspectives before viewing other students' posts

= INTCS101
& Participants

© Badges

@ Competencies Communication Skills

Home / Courses / Miscellaneous / INTCS101 / Introduction / Discuss the effects of interpersonal bonds on self-awareness
e

B Grades

SEARCH FORUMS

O General

O Course Information

Discuss the effects of interpersonal bonds on self-awareness
O Introduction

Think about the ways interpersonal bonds change self-awareness. List five people you encountered today. Did they make you aware of any aspects of yourself or your
O Topic 3 surroundings? What kinds of self-evaluations did you make on meeting them?
[ Topic 4

ADD A NEW QUESTION
# Home -
(There are no questions yet in this forum)

Dashboard
4 Calendar "4 DISCUSS THE FUNCTIONS OF COMMUNICATION Jump to... + -

Student view of “Standard forum displayed in a blog-like format”” forum



An open forum where anyone can start a new discussion at any time, and in which discussion topics
are displayed on one page with "Discuss this topic" links

= INTCS101

Communication Skills
i& Participants

Home / Courses / Miscellaneous / INTCS101 / Introduction / Discuss how information technology affects f t0-fi cC
U Badges °

SEARCH FORUMS

& Competencies
B8 Grades a =y

Discuss how information technology affects face-to-face communication
O General
Think about how computers and wireless technology are changing the ways we communicate face-to-face. How is communication over Instant Messenger different from co-
[ Course Information present communication? What challenges does it impose? How do text messag: face-to-face 2 When do you text, when do you call, when do you
talk in person? Why?

O Topic 3
/ADD A NEW TOPIC
O Topic 4
(There are no discussion topics yet in this forum)
# Home
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Discuss the effects of culture on the development of private bonds

D Introduction

Many social critics have suggested that our culture places undue emphasis on private relationships. Americans, they argue, are overly familiar. Discuss ways in which our

O Topic 3 culture encourages rapid development of private bonds (for example, the norm for clerks to tell strangers to "Have a nice day"). Discuss advantages and disadvantages of
this push toward "instant intimacy."
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How to pick which Forum type to use

Which Forum is best for you?

In order to answer this question, it is useful to think how you might lead a discussion in a
normal classroom setting. Would you throw the question out to the class and sit back to
observe them in their answers? Or would you break them up into smaller groups first and
ask them to have discussions with a partner before bringing them back to the main group?
Or perhaps you would like to keep them focused on a particular aspect of a question and
ensure that they do not wander away from the topic at hand? All of the above approaches
are both valid and useful, depending on your learning outcomes, and you can replicate all of
them in Moodle forums.

Forum Type Environment in which | How to control and use the
the type is most useful | discussion
1.Standard forum for general Large discussions you a)Lecturer-centred approach
use intend to monitor/guide Provide overall remarks for particular
topics
Monitor threads and link them
together

b)Student-centred approach

(N.B. For established community with
a model for summarizing process)
Ask students to summarize
discussion topics at agreed points —
e.g. weekly or when thread comes to
an agreed conclusion

c)Can utilize the “Activity
Completion” setting to track
progress and participation(See
Appendix A)

d)Can utilize “Discussion locking”
setting to set deadline for
responding(See Appendix B)

e)Can utilize “Post threshold for
blocking” setting that specifies the
number of posts which a user can
post.(Appendix C)

2.A Single simple discussion Short/time-limited a)Can rate/grade replies.
discussion on a single b)Can utilize “Activity Completion”
subject or topic. This kind | setting to track progress and
of forum is very participation(See Appendix A).
productive if you are c)Can utilize “Discussion locking”
interested in keeping setting to set deadline for
students focused on a responding(See Appendix B)

particular issue.

3.Qand A The Q-and-A forum is a)Requires students to post once
best used when you have | before viewing other students'
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a particular question that
you wish to have
answered.

Lecturers post the
question and students
respond with possible
answers.

postings(default).

This feature allows equal initial
posting opportunity among all
students, thus encouraging original
and independent thinking.

b)Can utilize “Activity Completion”
setting to track progress and
participation(See Appendix A).
c)Can utilize “Discussion locking”
setting to set deadline for
responding(See Appendix B)

4.Each person posts one
discussion

For between a large
discussion and a short
and focused discussion.
Allows students a little
more freedom than a
single discussion forum,
but not as much as a
standard forum where
each student can create
as many topics as he or
she wishes.

a)Inherent control in which each
student can post one discussion topic
which all can reply to.

b)Can utilize “Activity Completion”
setting to track progress and
participation(See Appendix A).

c)Can utilize “Discussion locking”
setting to set deadline for
responding(See Appendix B)
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Appendices

Appendix A

Activity Completion

T Raimngs
» Common module settings
Add. v
» Restrict access
~ Activity completion
Completion tracking ( | Students can manually mark the activity as completed
Require view ¥ Student must view this activity to complete it
Require grade ( Student must receive a grade o complete this activity
Require posts Student must post discussions o replies: | 1
Require discussions Student must create discussions: | 1
Require replies  suudent must post replies:
Expect completed on 8 v | May v|| 2020 v|| 13 v|| 49 v @ Enable
» Tags
» Competencies

Activity completion report

Lecturers (and any other users with the capability report/progress:view) have the ability to view
Activity completion information.

Click gear icon of course with editing enabled

Select "More> Reports>Activity completion"” (with the Boost theme) or from Administration> Course
administration> Reports > Activity completion with non-Boost themes.

Lecturers can mark activities complete on behalf of students by clicking into the relevant completion
boxes. This requires the capability Override activity completion status which is enabled for editing and
non-editing teachers by default.
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https://docs.moodle.org/35/en/Capabilities/report/progress:view
https://docs.moodle.org/35/en/Capabilities/moodle/course:overridecompletion

Appendix B

Discussion locking

S TESTT » Subscription and tracking

i Participants
~ Discussion locking
U Badges

& Competencies Lock discussions after period of 7]

inactivity

Do not lock discussions
B8 Grades

1 General » Post threshold for blocking

O Course Information

» Grade
O Introduction

O Topic 3
» Ratings
O Topic 4
@ Home » Common module settings
@ Dashboard
£ Calendar - > Restrict access

Appendix C

Post threshold for blocking

= INTCS101 » Subscription and tracking
& Participants

» Discussion locking
© Badges

& Competencies

~ Post threshold for blocking

BB Grades
3 General Time period for blocking L Don't block &
O Course Information Post threshold for blocking (2] 0
ntroduction Post thres|
'ost threshold for warning [7) 0
3 Topic 3
» Grade
3 Topic 4
# Home » Ratings

@ Dashboard

# Calendar — » Common module settings
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